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Sr.No Question Option A Option B Option C Option D Provisional Ans.
1 document F Tf&< & Header Footer End Note Page number C
items T& ST
e
2 document & RF Bullets Numbering Unorder Order A
facility unorder list add
T o oI Z= 9T e 3|
3 Documentation 3T Ms-Excel Ms-Word Ms-access Ms-Powerpoin B
formatting % forr t
I TEIHT T g
4 font group & home tab % font paragraph text colour drawing Cc
command #
eraa} T FAY T S Far
2l
5 | gridine &= #i s Tt & G T A
6 Lookup("Mar", A2:A5, Lookup LookUp Result Vector Match Type B
C2:C5) =8 formula Value Vector
'A2:A5' TE 2l Column
7 Lookup("Mar", A2:A5, Lookup LookUp Result Vector Match Type C
C2:C5) =8 formula ¥, Value Vector
'C2:C5' 78 2l Column
3 Lookup("Mar", A2:A5, Lookup LookUp Result Vector Match Type A
C2:C5) =9 formula #, Value Vector
Marag____ g
9 MS Excel 2019 ¥ file Create print Send Recent A
menu T &I 8T 91T PDF/XPS
pdf/xps format ¥ file save
FLATE ?
10 MS Excel 2019 ¥ copy Ctrl +p Ctrl +v Ctrl +s Ctrl +r B
T gem paste F ¥ for
%I 9T keyboard shortcut
TEAHTA F G 2
11 Remote Server 9% Data Cloud File System Mobile IYLIE Tl A
Store AT AT 4T | Storage Storage
12 | windows OS # Windows VLC player KM GOM A
player installed by default Media Player
L]
13 | e view T STIET Print Layout Outline Normal Nome of the C
slide 7% #EsT & matter a1z above
I for T gl
| EL N [S— g ¥ &k Windows View Slide Show Format C
PowerPoint # AT g1




Sr.No Question Option A Option B Option C Option D Provisional Ans.
15 "Auto flow" command Layout File Edit Type D
menu

H U B

16 | "select all" command Layout File Edit Type C

menu H 3T g

17 | .pptx g Power Point T T UEL A
extension g1

13 71 |18 7 Digital Hard Disk Memory Modem Microprocesso C
data T Analog Data Fsge r
T STaT R

19 eTY % scanner Portable Flatbed Pen Fas Machine B
# glass surface T¥ image
g scan T ST 2

20 input device Keyboard Light Pen Monitor Voice Input B
TEIWTA 4 screen T¢
write or touch F¥ F item
point ¥ T T |

21 key T TEIHTA reload refresh load IULIE T AT B
reload incomplete website a3
% forg grar g

22 =9 System g1 Video Voice Simple Video D
STEIRT 3TENT STTg o AT T Systems Systems Systems Conferencing
TEL & meeting T 2 System

23 prevent FA Antivirus Screen Virus Memory C
F forr amo g Saver
unknown/untrusted
website open AT F]

24 ¥ W« E-Mail Subject Reference Salutation Signature D
F ST 7 SStar it
ST T R 2

25 I PC, Web server Server Client IULIE HIE ARl o}
network ¥ server & ATEAH

communicate F¥dT 2




